
Instructions for Form Completion

This document is a Microsoft Word Form

· All parts of this form are locked except for those areas (fields) available for data entry.
· Open this form as a “copy” in order to preserve the original for future use.
· Place your cursor at the beginning of the field you wish to complete.
· Type in the relevant information.  All fields are large enough to accommodate the data required.  Fields on the form where large amounts of information are to be entered are self-expanding.  If you find there is not enough room in a field to put in the information, check that the information you are entering is in the correct format.
· Note that some fields have a drop down list to assist in data entry and clarity as to the type of information required.  For these fields, click on the appropriate value from the drop down list to enter the value on the form.

Here are the options you can use to file your completed form. Note: The CER does not accept filing by email

1.	The preferred method for filing your form is online through the CER’s e-filing tool (https://apps.cer-rec.gc.ca/efile/ElectronicDocumentSubmission.aspx). Step-by-step instructions are provided in the e-filing tool itself. Documents filed through the e-filing tool must be in PDF format.

This form and supporting documentation may be submitted via the CER’s e-filing tool.

Once a filing is made through the e-filing tool, you will receive a filing receipt via email with instructions regarding providing the CER with a signed copy of your receipt and form.

2.	You can print this form and you can send a copy to the CER by fax at 403-292-5503 or 1-877-288-8803 (toll-free).

3.	You can mail or courier to the following:

Applicants can continue to submit paper documents along with an electronic version on CD/DVD (.pdf preferred) as official records.

When submitting a printed copy, please note that we ask for one (1) copy of the form, each copy signed and dated in blue ink by an owner of the company, or a representative of  the owner who has the owner's consent to sign on their behalf, and the supporting information or documentation.

Chief Conservation Officer 
Canada Energy Regulator
Suite 210, 517 Tenth Avenue SW 
Calgary, AB T2R 0A8

For any questions about this form or filing it, contact us Toll Free at 1-800-899-1265.
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